
Record of Strategy Meeting / Discussion
To be commenced within 24 hours of Safeguarding Adults referral being received.

Date:                 
Time:            

Venue:  
Strategy Meeting/Discussion (delete as appropriate)
Alleged Person at Risk
	Name: 
	Date of Birth: 
	

	Current Address:


	Telephone Number:      

	Location of Alleged Incident if different from Address:


	Relevant ID Number (LAS / NHS No.):


Agencies Involved

	Name
	Position
	Contact details

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Significant Others: (family, carers, friends)
	Name
	Relationship
	Contact details

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Brief Incident Summary
Details of Referral: Source, Time and Date:

	


Wishes of alleged person at risk:

	


If it has not yet been possible to meet with the alleged person at risk to establish their wishes in relation to the enquiry, when will this happen?
(If it has been agreed with a manager that it is not appropriate to meet with the person at this time the reason/s for this must be recorded)


	


Consider if there are any further issues which need to be considered to support the person’s involvement in the enquiry (e.g. communication needs, factors from the alleged victim’s cultural and/ or religious background which may have relevance, health and disability needs).
Is a specialist required to facilitate the investigation (e.g. tissue viability nurse, occupational therapist)? 

Does the person require advocacy support?
	


Preliminary assessment of risk / unmet needs linked to alleged abuse or neglect:
	


Initial Action Plan for Enquiry
	Action
	Person Responsible
	Time Scale

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Notes of Strategy Discussion / Meeting:

	     


Signatures
	Signature:
     
	Date:      

	Print Name:
     

	Job Title:
     

	Contact Details:
     


	Person completing form (if not Lead Professional): 

	Signature:

	Date:      

	Job Title:


	Contact Details:



Further Action:

This Form should be:

· Shared with relevant professionals and the alleged person at risk, family / advocate / carers, as appropriate, following the meeting.
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